Dear [Administrator’s Name], 
I am requesting approval to purchase OSHA 10-Hour training for our [college/university/workforce development program] with CareerSafe as the selected provider. As we continue to prioritize student safety, workforce readiness, and access to industry-recognized credentials, this investment directly supports our students’ successful transition into employment and advanced professional training.
The OSHA 10-Hour credential is widely recognized by employers as a foundational indicator of workplace safety knowledge. For students entering career pathways like construction, manufacturing, healthcare, applied technologies, and skilled trades, this credential offers a clear advantage in securing employment by allowing them to enter the workforce prepared to operate safely from day one. 
When completed alongside academic or technical coursework, OSHA 10-Hour training reinforces the applied safety competencies employers expect while strengthening students’ professional readiness and employability. This credential enhances the value of existing programs by providing students with a portable, immediately verifiable workforce credential that supports internships, clinical or field placements, and entry-level employment, without adding time or complexity to program completion.
After reviewing available OSHA-Authorized Online Providers, I strongly recommend CareerSafe for their intentional focus on K–12 and CTE learners and their proven track record in education. CareerSafe has trained more than 4.1 million learners nationwide and currently serves thousands of schools across all 50 states, demonstrating both scalability and reliability as an established training partner. 
CareerSafe’s OSHA 10-Hour courses are designed specifically for student and adult learners in academic and workforce programs, rather than adapted from corporate or employer-only training platforms. Courses are career pathway-aligned, accessible, and designed to support a wide range of learners through Section 508- and WCAG-compliant design. This ensures that all students — including English language learners and those with disabilities or other varied learning needs — can fully participate and succeed. 
From an instructional and administrative perspective, CareerSafe provides a learning management system optimized for institutional use, supporting seamless integration into credit-bearing courses, non-credit workforce programs, or continuing education offerings. Faculty and program administrators have access to progress monitoring, reporting tools, and exportable records, allowing OSHA training to complement existing program structures without disrupting pacing. 
CareerSafe also supports student success through flexible course features, including pre-tests, knowledge checks, and course reset options. These features are particularly important in higher education settings where learners balance coursework, employment, and external responsibilities. 
Operationally, CareerSafe offers additional advantages, including: 
OSHA cards shipped within three business days of course completion
Discounted card reprints
U.S.-based customer care for educators and administrators 
Compliance with student data privacy laws (demonstrated by iKeepSafe certifications) 
Together, these features make CareerSafe more than just an OSHA-Authorized Online Provider — they’re also a true workforce training partner that aligns with our institutional goals around student access and workforce preparation. 
I respectfully request approval to move forward with CareerSafe’s OSHA 10-Hour training, as outlined in the attached quote, so we can provide our students with a credential of value that supports safer workplaces and stronger career outcomes. 
Thank you for your consideration. I’m happy to provide additional details or supporting documentation as needed. 
 
Sincerely, 
[Your Name] 
[Title / Program Name] 
[School or District] 
[Contact Information] 

